
MINUTES OF THE FINANCES & GENERAL PURPOSES COMMITTEE 

HELD ON 3 NOVEMBER 2011 AT THE PARISH COUNCIL OFFICE 

 
Present Cllrs   B. Lock (Chairman) 

          M.J.Raszpla  

          D.J.Baker 

          M.J.Bayley 

Clerk M.S.Green 

 
Apologies Cllr Mrs M. Seymour 

 
1. Election of 

   Chairman 

 

Cllr Lock was elected as Chairman. 

 

2.  Check  

           of Accounts 
Cllr Raszpla, as the out-going Chairman, confirmed that he had carried out all 

the necessary checks and that the account was in good order. 

 
3. Summary of  

          Accounts  
These were reviewed and approved.  There was further discussion on the 

following items: 

. 

a) Current a/c – Excluding the Capital and Charity a/cs which were only 

in the Current a/c for a few days en route to the new United Trust Bank 

a/cs, there is a balance of nearly £35,000 in the Current a/c.   This 

should allow us sufficient funds at the end of the year to augment the 

Capital a/c.    

 
4. Income & 

Expenditure 

Table 

 

The Table was reviewed and agreed with an amendment to show the W/Hill 

Play Area repair under normal expenditure rather than as a capital project.   

It was suggested that for a case like this, where there was relevant special 

income or grant, it should be offset to show only the net cost against 

expenditure.  Thus this item should be shown as an expenditure of £1,221 

(4,936 cost– 3,715 donations). 

    
5. Annual Audit Charity a/c. The external auditor’s requirement to exclude the Charity a/c from 

our Annual Return in future was noted. 

 

Clerk’s pension contribution. The Internal Auditor’s recommendation to pay 

the Clerk’s pension contribution direct to the pension provider in order to save 

paying NI was agreed 

 
6. Burial grants The following grants are recommended:  Holy Trinity, Penn 1,300;  Penn 

Street, 450; W/Hill Methodist Chapel, 250. 

 
7. Grants & 

Donations 
Recommendations are: £250 towards the cost of a new mower for the Penn St 

Cricket Club ; £50 to Buckinghamshire Age UK; £50 to Air Ambulance.  This 

leaves £50 of the £500 allocated. 

 
8. Financial 

Regulations 

 

The following amendment is recommended: 

Table 3.2. – Delete the ‘Parish Council Committee’ column which allows a 

Committee to authorise expenditure.  It was noted that para 11.1 (a) ensures that 

the table does not apply to utility bills and specialist services (legal, planning 

etc). 

 
9. Annual Risk 

Assessment 
The existing document (Issue No 2 of 20 Jan 11) was reviewed and the 

following particular points noted: 



1) Office security - Blinds, on balance are not recommended.  Ledger 

Book – in case of fire this is the key document to recover accounting 

detail.  It was agreed that it should be scanned every quarter.  List of key 

documents is needed.  Smoke alarm is needed in the stub corridor. 

2) Office lighting  -  the lighting at night is not good and a standing light is 

to be purchased. 

3) Clerk’s absence for illness, resignation etc -  Guidance on procedures, 

files etc are very necessary.  Both Chairman and vice-Chairman must 

have keys to the office. 

4) Fluorescent jacket, hat etc should be on hand. 

 
    11.Annual tree  

         inspection 

 

Pete Whipp has completed the safety survey and has reported only minor work 

needed. 

  
   12.Website review 

 
Cllr Lock presented some statistics which showed a reasonable use of the site – 

about 14 visits per day. 

 
  14. Rates We are paying no rates this year because of small business rate relief. 

 
  15. Jubilee     

         insurance 

 

We are covered by our insurance for all the land and property for which we are 

responsible and for any events which we are the sole organiser, but other 

organisations using our land have to have their own insurance. 

 
16. Data Protection 

      Act 1998 

 

CDC’s legal adviser has warned that Councillors may need to register to 

provide residents with reassurance that the private details they are revealing are 

in safe hands.  Mr Pickles apparently thinks it is a ridiculous requirement and 

we have written to the Ministry of Justice asking for advice.  

 
17. Community  

      Contingency  

      Scheme 

 

The County Council has produced what they call a Toolkit, which is a series of 

proformas, to help communities to set up a scheme to deal with emergencies 

such as snow, loss of utilities, heat waves, flu pandemics.   Chesham did so and 

used it successfully last winter.  This idea was discussed but was not felt to be 

appropriate for our situation with five separate communities looking to different 

town centres.  Vulnerable people are easily identifiable in small villages and in 

Knotty Green, Neighbourhood Watch is effective.  

 
18. Next meeting 12 January 2012 

 

 

 

 


