
 

MINUTES OF THE FINANCE & GENERAL PURPOSES COMMITTEE 

 

HELD ON 6 MAY 2020 IN THE PARISH OFFICE 

 
      Present Cllrs   Mrs M. Seymour (Chair) 

           D.Lander 

           R.Bentham 

           Mrs J.Creasy 

                

           Clerk N.F.Webster 
      Apologies M.West 

1. Minutes The Minutes of the previous meeting were reviewed and approved but not 

signed owing to social distancing, this will need to be done at a later meeting. 

Matter arising -  the Clerk noted there was one issue for consideration. The 

decision to install bollards along the edge of the Common in Penn was 

deferred till March 2020. As there is no parking problems at preswent, it was 

agreed to role this matter forward a further 6 months and consider this at the 

next Committee meeting. Clerk 
2. Check of 

        Accounts 

 

Chair confirmed that she had carried out the necessary checks of accounts to 

the end of December 2019 and the accounts were in good order. It was not 

possible to carry out the quarterly check Jan-Mar 2020 because of the 

Coronavirus outbreak and physical distancing guideline but a retrospective 

check will be done as soon as government guidelines permit. 
  

3. Summary of  

         Accounts at   

         31 Mar 20 

 

These were reviewed and various items noted:- 

Bank Reconciliation - as of 31 March 2020 was congruent.  

Metro Bank - Business Account shows a healthy balance of £61,251 and 

Current Account is £5,000.  

 

UTB Capital  - Our 3yr Bond shows a balance of £50,964.  

 

UTB Charity - 100 Day Capital Account has a balance of £41,781(can be used 

for the acquisition of fixed assets).  

 

Cash balance the working capital figure of £104,425 is healthy. The Clerk 

noted some of this is allocated. There are couple of outstanding commitments 

which will reduce this sum, including £12,700 for new-wet pour surfaces at 

Knotty Green and £4,746 to complete the Chancellors play area scheme. 

 

Capital projects 

Projects Funding 2020/21 We applied for a LAF grant of up to 50% of 

£10,000 to fund a barrier to prevent anti social parking on the Common in 

Penn. Council investigated raising the granite kerb edge, by adding another 

single line of granite sets, to create a double set, and quotes were obtained (A 

£13,228 and B £10,500). But following a site meeting, a triple granite edge 

was needed at nearly £20,000 it was  unaffordable. Recreation & Open Spaces 

Committee recommended consulting residents on installing bollards (est 

£13,000) an effective and less costly alternative. The 21 Nov Council meeting 

agreed the No Parking on the Common efforts of the P&TGFC are achieving 

good results and bollards should be re-considered in March 2020. Following 

the Coronavirus outbreak, there are no events taking place, so it was agreed to 

reconsider the issue in six months. The outcome of the further consultation on 

the TTRO/Parking Scheme, see below, should be available which may be 



helpful. 

 

Project Funding 2019/20 - A LAF bid for £8,000-£10,000 for a 

TTRO/Parking Scheme to solve anti social parking in a number of locations 

across the parish, including but not limited to Coppice Farm Road, Elm Road 

and Penn Street.  Transport for Bucks will proceed with Coppice Farm Road 

proposals, with certain amendments and with School Lane.  The Elm Road 

scheme has been through a second round of informal consultations, will 

proceed with certain amendments, as a result of feedback. All three scheme 

elements will proceed to Statutory Consultation later this year. Overall the 

parking scheme will cost £9,582 and a LAF grant of £4,791 has been awarded, 

half the cost. The scheme cost to PPC is limited to £4,791 and BCC have also 

agreed to fund the additional consultation costs. 

 

Devolution - we have spent £3,106 of this year's budget leaving £1,372 

although this does not include the annual weed spraying contract which was 

contracted before the end of March 2020 (£1,090) but invoicing was delayed 

by the Coronavirus outbreak.  We are on course to spend all but £282 of this 

year's devolution budget.  It was not possible to carry out a fair tender for 

devolved grass cutting services, so it was decided to delay the tender  and 

extend the existing devolution contract at the same rate, for one year to March 

2021 and conduct the tender in March 2021, when the Coronavirus outbreak 

will hopefully have subsided.   

 

Clerk's Salary - Up to date NALC salary scales for 2020/21 have not been 

published but a formal offer of a pay rise of 2.75% has been made to NALC 

which is within Budget. The Clerk's salary has been prepared on the basis of 

the 2.75% offer announced by NALC and this was agreed. This saves having 

to retrospectively  adjust several months electronic pay and pensions 

submissions which is fiddly and time consuming. A formal Schedule of pay 

and allowances will need to be agreed, as in previous year, once the official 

NALC scales have been updated. Clerk 

 

KGCC Lease - a new 20 year lease has been agreed with KGCC. 

 

Chancellors - grants of £17,484 have been received towards the 

redevelopment of the Chancellors play area at Penn Street and local residents 

agree with the proposed design. Most of the equipment was installed in March 

and we have paid £10,000 as a part payment on account. A cheque for the 

balance £3,955 was stopped because the pedestrian gate was not fitted. The 

company stopped responding to emails and phone calls when the Coronavirus 

pandemic started, and it was unclear if it had ceased trading. The company has 

now fitted the missing gate, so the balance can be paid. We complained about 

numerous fitting delays and a free picnic bench has been given in 

compensation.  

 

Crown car park  - We receive £2,257 per quarter due on the quarter days in 

2019/20 but the invoice for the first quarter's rent due on 1.4.20 is outstanding.  

Council then discussed the potential of impact of the Coronavirus outbreak 

and how to support local businesses and the Clerk reported she had put a 

number of local businesses in touch with government funding and several pubs 

and businesses had claimed. 

 

Allotments - the Knotty Green site has a long waiting list and Beacon Hill is 



fully let. The Clerk reported increased demand for allotments especially at 

Knotty Green. An approach to Buckinghamshire Council to acquire extra land 

for local amenity space, at Seeleys House was declined. 

 
     
     4. Income &   

          Expenditure 

        Table Mar 2020  

 

 The table was reviewed and agreed. It was noted that; 

Clerk's Salary - £22,216 was paid including tax, NIC's and pension 

contributions. 

Office expenses  -  rose by £875 as follows: painting the new parish office door 

(£270), May election expenses, including £200 rents paid to KGCC (£300), 

SLCC membership (£175), PAT testing of office (£95). 

Grants - rose by £1,020 and overall grants included, Penn St CC (£500), 

Chiltern Society (£500),CAB (£350), Village care (£100), CPRE (£50), VE 

Day (£500), Bucks Playing Fields (£20). 

Parish Notice boards - our existing oak glazed notice boards were re-

varnished (£215)  and two new oak notice boards fitted at Little Elm Road 

(£905) and Knotty Green (£1,227), plus fitting. 

Street light energy - the UMS certificate which was out of date was replaced 

and a tender conducted for street light energy supply, following which EON, 

who were the cheapest, were appointed for 3 years, till 2022. 

Salix Loan - the final repayment of £1,406 was made on this loan. 
5. Annual Audit Internal Audit - This was completed by Mr H.Porter on 24 April.  

Section 3 of the Audit Return has been signed by Mr Porter and he has 

checked the other sections. He has written to the Chairman to confirm that the 

accounts are in good order and there are no matters of concern.  

Section 1 is recommended for approval by the Council.  No changes to our 

procedures are recommended. 

Section 2 - The figures are recommended to the full Council meeting for 

approval.  The figures exclude the Charity a/c and any transfers between a/cs.  

An explanation to the auditors explaining differences of more than 15% 

between the figures for 2018/19 and 2019/20 is also recommended to be 

agreed. Our Payments have decreased by more than 15% because 2018/19 

included completion of the LED footlight scheme which cost more than the 

new Chancellors play equipment fitted in 2019/20. The Salix Lighting loan 

was also repaid. 

The Fixed Asset Register has been updated and is recommended.  New 

additions are shown in olive green and include an information board (£1,042), 

play equipment (£13,489) and a bench (£632).  

The Audit timetable was considered and agreed.  The Audit Return has to be 

agreed at the 20 May Council meeting and will then be sent to PKF Littlejohn, 

the External Auditors.  Public notices will be put up on notice boards (and the 

website) on the dates recommended by the Committee (16 June -24 July 

2020). 

PKF have indicated that AGAR must be approved by 31 August and the 

publication date for final audited accounts has moved from 30 September to 

30 November 2020, shifting this year's timetable by 2 months, as a result of 

the Coronavirus emergency regulations, but the Parish Council is not 

expecting to need the additional time. 

Risk register - has been updated and is recommended.  
       6. Precept 

 
No comments have been received on the increased precept £65,700. 

7. Annual Report Various topics were discussed and a draft will be circulated.  The main topics 

are the improvements to the Chancellors play area and the ongoing popularity 

of the parish's allotments. A charity fundraising dinner held last year at the KG 



allotments is an interesting item. 
      8. Parish News  It was determined write a small news item for Village Voice magazine to alert 

the parish to local news. 
      9. Next Meeting  The next meeting will be on Wednesday 11th Nov 2020 at 8.00pm in the 

Parish Office 
  

 


