
1 

 

MINUTES OF THE ANNUAL PARISH MEETING  
AND OF THE PENN PARISH COUNCIL MEETING 

HELD ON 15 MARCH 2018 IN THE PENN CHURCH HALL 

 
Present Cllrs  Mrs J. Creasy (Chairman) 

         C.Hurst 

         D.Lander 

         M.Morley          

         M.Newth-West 

         R.Pocock 

         Mrs M.Seymour 

         G.Westmacott                        

 

 Clerk N.Johnson 

 Visitors: J.Waters, Mrs W.Dunn 

 

Apologies  Cllrs M.Raszpla 

Democratic Quarter 

of an Hour 

As there were no Casual attendees, the Minutes of the last meeting were 

considered. 

District Cllr J.Waters highlighted the SoS, S Javid's announcement today that he 

is 'minded to' replace the 5 District Council with a new Unitary Authority for 

Buckinghamshire. It was agreed to take this as an Extraordinary Item at the end 

of the meeting under AOB. 
  
Minute No xxx 

Minutes of Meeting 

held on 12 Jan 18 

 

The Minutes of the last meeting were agreed and signed by the Chairman 

 

 

Minute No xxx 

Matters Arising 

From Minutes 

 

Registration of Parish Land - the Clerk reported extensive work had taken place to 

match the parish's legal records with its land holdings, so the Parish was in a 

position to register its holdings. Professional advice would be required and a 

number of potential advisers had been asked to quote. The various quotes have 

been circulated. The job is more complex than originally thought because we need 

to collect evidence  of our ownership and maintenance where a land deed is 

unavailable. M.Morley suggested Council should prioritise which parcels to 

register but M.Seymour and R.Bentham felt all should be registered, if necessary 

using the parish's reserves and this view was generally supported. R.Bentham noted 

the bids contained broadly similar hourly charge out rates but the Council had been 

clear it was seeking an overall cap on its potential total spend. There followed some 

discussion of the merits of each bid and it was decided that Council preferred the 

lower quote, the fee could be capped at £10,000. Clerk M.West suggested an 

alternative to using a Solicitors was to use the Land Agent which was discussed. 

Either a Land Agent or the former Clerk could be cheaper than a solicitor but there 

would still need to be a considerable investment of time to collect the evidence to 

achieve a successful registration. The Clerk noted the cases are relatively complex, 

as there are no deeds, so it is not simply an administrative process. M.Seymour 

recommended asking the former Clerk to liaise with the successful bidder and  this 

was agreed to be an excellent idea because historical knowledge would facilitate 

registration. It was agreed to approach M.Green. Clerk M.West offered to enquire 

how much the Land Agent would charge and this was welcomed. Clerk 

It was agreed that all other matters would be covered in Committee reports. 

Minute No xxx Mrs W.Dunn was warmly welcomed to the meeting and asked present her 

proposals for a community cafe in Knotty Green. As a former BCC employee of 26 

years, Mrs Dunn has extensive experience of placing adults with learning 

difficulties in work placement. She established a charity, Social Link, to take on 
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this task following local government cutbacks, which now turns over in excess of 

£250,000pa. Social Link runs a day service in High Wycombe for high functioning 

adults and a social-learning course but there are few opportunities for work 

placement. The proposed cafe would offer youngsters with learning disabilities 

work placement experience which could be extended to other voluntary groups if 

there was demand.  The cafe would include a small shop. There would be a 

manager and adults with mild learning disabilities would be supported to gain 

employment skills, following which they would be better able to seek employment.  

A questionnaire has been prepared seeking local residents' views. The Hughenden 

Community shop/cafe follows a similar model. Any surplus from the community 

cafe would be put back into maintaining the park. Other task could be undertaken 

by the volunteers eg. litter picking, gardening etc.  Parking is a key concern but it 

was noted BCC have agreed to provide car parking facilities at Seeley House at 

evenings and weekends, which might also be accessed by the Cricket Club. Mrs 

K.Dicker enquired whether there would be a permanent building. Modular units are 

preferred and these would need to be in keeping with the cricket pavilion. 

Photographs of the Hughenden site were then circulated to general approval. The 

best location would be facing the park, to the rear of the Cricket Club. A module is 

cheaper than a new build. The building would be covered by CCTV and secured at 

night to prevent vandalism. Opening hours would be judged according to the 

Community's preference and following local consultation. The charity is not reliant 

on grants and is in a healthy financial position. Mrs R.Pocock noted there would be 

demand from both Alfriston School and Seeleys House. The facility could employ 

up to 5 people a day and the charity would seek future employment for the 

individuals in the local area. A good example is the relationship with White Stuff. 

One of their former students has been employed by Starbucks Beaconsfield for 12 

years, she is now their longest serving employee. M.Morely noted there could be 

advantages to the Cricket Club to be co-located next to a facility like this, 

especially if they offered gardening services. G.Westmacott declared an interest 

because his house abuts the Recreation Ground and noted that Seeleys House had 

more land available for a cafe. Councillors felt that the  visibility of the site was 

preferable to Seeleys House and this was likely to attract more customers. Mrs 

J.Creasy noted Council's support for the proposals and enquired about next steps. A 

survey of local residents is planned, following this grant funding will be sought. 

Mrs W.Dunn agreed to keep in touch with Recreation and Open Spaces Committee 

and Mrs K.Dicker and to report back the survey results. 

Minute No xxx 

Reports From 

Committees 

1) Planning  -  There have been 3 meetings on 30 January, 20 February and 14 

March with 18 applications. We made 16 No Comments and 2 Objections. One 

Objection was to Flint House, Penn Street, a Grade II listed building where major 

interior work were planned and it was determined to leave this to the Historic 

Building's Officer. The other was Strong Objection to plans to re-develop the  

Former Defence School of Languages Site at Wilton Park. The reason we objected 

to this was the developer's attempts to escape their obligation to provide affordable 

housing. In addition M.West noted the Penn & Tylers Green Football Club 

Floodlight application had been considered by CDC's Planning Committee and 

rejected on the Chairman's casting vote. 

 

Policy to licence use of the Common at Winchmore Hill -   there is increasing 

pressure from local businesses to use the Common noted M.West. The Council is 

bearing the full cost of maintaining the Common following the demise of the 

Football Club. Hence he proposed the Council consider making a modest charge 

for licensing its use which would go towards the ground maintenance. A figure of 

£100 was suggested. Application should be made by the person licensing the event 

and as long as the Council is supportive of the event this would go ahead. The 

Clerk suggested a policy would be required and this was agreed. Clerk Several 
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Councillors noted certain events were very lucrative and the Comedy Festival was 

becoming an annual event. There followed some discussion of the Village Show 

and it was determined that the policy needed to except local Community Show. 

Clerk to bring the Policy to Council for agreement. Clerk 

   

2) Recreation & Open Spaces – Cllr K.Dicker gave a short report on the 

February meeting the full Minutes of which have been published. 

 

KG Cricket Club -  President J.Coppock attended the meeting and there followed 

considerable discussion of the Club's poor track record on maintenance and the 

considerable amount of time and pressure it had taken to get the required fire-risk 

assessment and safety measures. Accordingly, the Committee recommended that 

the current lease be determined, rather than rolled-on because of non-compliance 

with the terms of the lease, notably failure to maintain the fabric following 

reasonable requests. A new ten year Tenant's Repairing Lease will provide clarity 

for both parties of what is expected. Failure to maintain the building will be a cause 

for termination with bi-annual inspections following which the Club will be asked 

to rectify any faults. The Club will need to undertake the repairs identified in the 

most recent building's survey before August 2019 before the new lease will be 

considered. The Clerk will provide a list of the items. Clerk The Club is on a firm 

financial footing, reported J.Coppock and wishes to enter into a commitment on 

this basis. In return Penn Parish will continue to lease the pitch for its exclusive 

use. Vandalism is a problem at the site, although the poor state of its maintenance 

attracts vandals because the site looks unkempt. At J.Coppock's suggestion, the 

Committee agreed however to remove branches off trees closest to the pavilion, to 

prevent access to the roof. Clerk It was noted the insurance for the building is paid 

by the Parish which is not even handed, hence the Committee further recommended 

the liability for insuring the building pass to the Club under the new lease. The 

Club could request a grant towards maintaining the site from the Council. 

R.Bentham apologised for being unable to attend the meeting in his capacity as 

Chair of the Finance Committee and said he felt the new proposals were a far better 

solution. He queried whether the Committee should charge a market rent. There 

followed some discussion of the merits of this interesting proposal, one deciding 

factor is the Club holds 'repairs' working parties, paying a contractor would be 

unaffordable for the Club, another factor would be the Clerk's time to administer 

the building. J.Waters suggested the new lease could give the Council the power to 

carry our repairs and recover its costs from the Club and this was agreed to be a 

good idea. Clerk. The Club's 3 years of audited accounts are still outstanding, these 

have been requested many times without success so the Club's financial position is 

opaque. Councillors noted the cafe was a workable alternative use for the site and 

this was generally agreed. M West noted the cost of drawing up a new lease would 

be significant and this might be recoverable. Council determined that the Club be 

allowed to remain on the site, as long as a new 10 year lease was put in place with a 

break clause and dilapidations repairs. It was also determined to keep in touch with 

Mrs W.Dunn in order to progress the Cafe proposal.  

 

The Clerk added the Club had today reported a water leak, six pipes have split 

flooding the building. The Club has employed a plumber who reported that the tank 

wasn't drained which will invalidate the Council's insurance cover. The Club are 

progressing with the repairs to the pipes. Councillors noted this supported their case 

for the Club insuring the building themselves.  

 

Knotty Green Recreation Area - the wooden edging round the gym bars needs 

replacing, but a quote of more than £1,800 is excessive and funds could go towards 

a new rubber surface. Clerk to query with the play equipment inspection company 
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if it is necessary to have a differential, or if the path will suffice. Clerk The zipwire, 

traveller and button seat need replacing at a cost of £1,463 as these are worn out. 

Council received a grant from Cllr I.Darby from the Chairman's fund of £732, and 

this work was agreed. A very generous grant from Penn Festival (UK Live) of 

£5,000 will fund new pair of goal posts for Winchmore Hill Common and a 

defibrillator for Penn Street, and a pair of post at Knotty Green Recreation Area 

plus signage indicating the name of the donor. It was agreed these would 

reinvigorate the various areas.  

Ponds, Sheep Washing Pond - feedback from local residents at Knotty Green 

suggests that local residents would like to be involved in the future development of 

the ponds as there are are different views on the proposed management. Mrs 

K.Dicker noted the Clerk had taken advice from the Chiltern Society's Ponds 

Officer who directed Councillors and local volunteers at the recent pond clearance. 

Their recommendation was to remove small saplings and let more light into the 

pond by removing undergrowth in certain areas which had encouraged ducks to 

return to the site said G.Westmacott. Councillors agreed there was a proper balance 

to achieve between maintaining amenity land for the community and  

environmental concerns. 

Japanese Knotweed - our contractor JKC Ltd was invited to quote for further 

treatment period. Their charge is £310 per site visit and 2 visits a year will be 

required, £620pa. The area is small but the JKC has spread to the lower end of the 

copse so further treatment is necessary. An alternative local contractor should be 

approached. Clerk JKC have acknowledged a number of administrative errors over 

the last 3 years mean they omitted to charge the Council for a number of treatment 

visits in the sum of £1,100. The Committee reviewed the company's claim. The 

additional visits were not in the contract and no prior approval was sought for the 

proposed costs. The treatment was unsuccessful and the Council did not feel 

obliged therefore to pay the additional sums. 

Footpath, FP49/1 - the Clerk reported several attempts had been made to remove 

trees along the footpath by Mr C.Pitcher who claims he has a right of vehicular 

access, which has not been used for more than 20 years. As a result the Police were 

called because trees were being removed allegedly without the landowner's 

permission. Mrs K.Dicker reported she had been called to try to calm the situation. 

As a result, she had met with Cllr I.Darby and Mrs J.Taylor, BCC Head of Rights 

of Way, although progress was slower than she wished, local residents should soon 

be able to provide the Team with the title deed for the land, as they have identified 

its rightful owner of the land. This was welcomed. 

New Permissive footpath - M.West reported a new permissive footpath is being 

created along the side of Common Wood Lane (not a horse ride) inside the field to 

improve access to Penn Bottom. A new gate has been created. This was warmly 

welcome by the Chair as a valuable addition to the path network. 

As the meeting was over-running, it was agreed to circulate the Minutes of the 

February Recreation and Open Space Committee meeting to Full Council. Clerk 

  

3) Highways 

Committee noted the recent bad weather had badly affected local roads. The 

following items were a particular concern:-    
 
B474- the stretch from the Red Lion towards Saucy Corner which is the 

Committee's P1 for repair. Mrs I Darby is aware of the urgency. BCC repair 

program will be published in June 2018, after funding for 2018-19 is clarified. 

TTRO's are not a good guide to which roads will be prioritised, as these are often 

protective. It was agreed that the list of priority roads for repair was unchanged 

B474 is P1, this is a particular concern for cyclists. Clerk to query timing with 
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I.Darby. 
Grass triangle, Elm Road-has been repaired and the granite sets put back. 
New Road - a number of pot holes have been reported. There is nothing at 

intervention levels. 
Penn Street - from Horsemoor Lane to the junction with the A404 is due for re-

surfacing. 
School Lane - junction with Penn Street, several potholes need repair and have 

been reported.  
Fagnall Lane - is in very poor repair and is due to be jet-patched 
Seeleys Road - numerous potholes the length of the road have been reported. 
Noaks Lane/Crown Lane - both require jet-patching before the fun-run in June 

2018. 
Horsemoore Lane - is in poor repair and requires jet-patching. Clerk 
Holtspur Lane -  the passing places are impassable and M.Morley noted that jet-

patching will not last on unmade areas as there is no foundation. The passing places 

are not on Highways' land and do not need to be maintained to the same standard as 

the carriageway as they are not 'owned' by Highways  - a map of Highways assets 

would provide visibility. More than general maintenance is required and it was 

suggested this should be reported to BCC as a scheme. Clerk 
Forty Green Road - the substantial dip before Brindles Lane has been reported. It is 

due for repair but a TTRO is needed to close the road. The surface is in poor repair 

and is on the 4 year program. BCC have receive numerous complaints. 
Drainage Ditch, W/Hill Common - on the capital maintenance program but is 

unlikely to happen this year.   
 
Footway repairs - The Squirrel, Penn Street is an area of path which requires 

attention Clerk 
Church Road, Penn  - from the Regius Court to Alde House requires patch and 

plane repairs which would benefit Alde House residents and staff.  
 
Footway repairs - It was noted that footway defects should be reported in the same 

way as road defects and local residents are encouraged to use the online reporting 

system.  A separate budget has been established for repairs.   
 
WDC Local Plan, Queensway access road to proposed to new Cemetery -  A 

meeting with WDC is scheduled for 20 March 2018. 
 
Anti-social parking on Elm Road- 
The white lines at the exit of Church road have been refreshed reported.  
Penn Surgery - Access protection markings will be installed round the surgery 

entrance on Elm Road. The Committee reviewed a letter from the Surgery and 

noted a number of promising initiatives were being pro-actively pursued which was 

very welcome.  
Penn Street, De Havilland Court and Crossways - access protection markings are 

on order. A cheque has been sent to BCC for £360 (£270 for Penn Street) and (£90 

for Penn Surgery to be reclaimed). 
 
Coppice Farm Road - It was recommended to invite BCC's new parking head Mark 

Davies to a meeting to discuss anti-social parking on Coppice Farm Road. A TRO 

will be necessary. It was noted P&TGRS report strong local support for double 

yellow lines on this junction, following a survey of residents. Parking along Elm 

Road is another issue which has been reported by local resident Mr Wong and his 

neighbour. A range of solutions could be considered with BCC's assistance. 

Meanwhile problem parking should be reported to TVP using the 101 number. One 
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problem is the Highways boundary is the junction of CFR and Hazlemere Road 

which does not match the Parish boundary, so any solutions would need to be 

accepted by WDC LATs because CFR lies in Wycombe District for Highways 

purposes. Clerk 
     
LAF Highways bids - we have received 2 awards :- 
Repairs to Church Road footway - LAF award £3,500 
A new MVAS -  LAF award £699 
Forty new footway lights - lights were not accepted as they only partially meet LAF 

criteria. 
 
Committee recommended re-allocating the money for the path towards another 

PPC LAF qualifying scheme, as the cost of the path repairs are prohibitive for PPC. 
Anything which is over 1 square metre qualifies as a BCC scheme and should be 

channelled through Mrs I.Darby rather than listed as a general road repair. Clerk 

 
Gullies  - All A and B roads should be cleared annually, but smaller roads are now 

on a 3 yearly cleaning cycle.  

 
B474 - the external contractor has cleared certain gullies eg outside Troutwells 

where it flooded but not the length of the road noted M.Morley. Several gullies are 

stuck and still full of silt, he will list these on an email to LATs. MM 
Hazlemere Road - 3 gullies are still blocked including one at Potters Cross. 
Beacon Hill - an order has been placed to clear all the gullies particularly those 

which drain into the pond. The pipes will be jetted through. 
Elm Road - the gully below Rays Lane is blocked with tree routes and has been 

reported. 
Disraeli Park - gullies are partially complete but tree routes require clearing. 
Potters Cross Pond -  Silt trap is full and now over flowing. We have cut back 

growth over the silt-pit (surrounded by the wooden fence) to ensure the stump is 

clear before the Super-sucker attends. This is a priority.  
Potters Cross kerb weir - needs to be raised - to be noted on an email with Gullies 

issues to the LATs. Clerk 
Penn Bottom  - from Common Wood Lane to New Road, two gullies are full. 
Saucy Corner - gully closest to the bend is blocked. 
Reactive gully orders can be raised by the LAT's where there are specific flooding 

issues.  
Local residents are encouraged to report any other blocked gullied to the Clerk. 
 
The lack of visibility of the Gully program continues to be a matter of concern to 

local Councillors and Cllr I.Darby is aware of the problem.  
 
White Lines - the LATs have no control over the lining program other than placing 

the order.  

 
Common Wood Lane junction with Hazlemere Road-  these have been done.  
B474 - these have been refreshed but deteriorated with salt and snow.  
Paul's Hill, Horsemoor Lane, Clay Street and Marrods Bottom, Penn Bottom 

crossroads have had small works done. 
BCC policy (there is no legal legislation) is to refresh regulatory lines (where 

upright signs are in place) once the lines have faded by 50%. Any other lines, such 

as centre lines and edge lines, are refreshed once they have faded by 75% plus.  

TfB do not at present have an inspection regime in place for lining so we should 

report. LAT's have little influence on what gets chosen. The crew waits for a group 
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of orders in the same area.  
 

Signs and posts -Clay Street - The road name has been replaced and so has 

Campbell Drive. 
The Common, 30 Signs for W/Hill - have been replaced. 
Sign cleaning and shrub clearance - it was agreed any unused devolved funds 

should be spent on clearance and sign cleaning. Clerk 
LATs reported that numerous advertising signs had appeared attached to Highways 

signs, these were being removed as soon as they are spotted. New house builders 

are particular offenders. Signs should not be attached to Highways signs. 
 
Pavement sweeping 
Penn School - leaves have been cleaned. 
Knotty Green, close to Red Lion - the footway has been cleared. 
 
Mobile Vehicle Activated Sign  -  This is in active use in Penn Street and will be 

rotated to Forty Green Road at the end of February. This follows a request by local 

resident Mr G.Leader Cramer. M.Morley noted the signs has developed various 

faults. Mrs M.Seymour requested he explain this to the W/Hill resident who had 

emailed her, this was agreed. 
 
Sign Cleaning - a number of roads have signs which are obscured by vegetation or 

unreadable because of algae:- 
Elm Road - junction sign before Potters Cross 
40 mph sign down from the Crown, Penn 
All the signs on Gravelly Way and Penn Bottom. 
 
Street lights - Committee recommended proceeding with the installation of 40 more 

new lights in 2018/19 subject to successfully diverting the £3,500 LAF funds 

towards another PPC scheme. Mrs J.Creasy noted this was in the 2018/19 Budget 

and this was approved. 
 
Speeding Survey, Forty Green Road - It was noted TVP had carried out speeding 

enforcement action on Forty Green Road, 2 vehicles exceeded the speed limit. One 

this basis the Committee recommended to purchase a new MVAS rather than 

conduct  a BCC speeding surveys (£380) and this was agreed. Clerk 
 
Heritage Signs - Cllr M.Morley has obtained two quotes for repair of local heritage 

signs and £2,500 is included in the budget. It was recommended to go ahead and 

repair the black and white sign on Elm Road, opposite Church Road using Signpost 

Restoration.  The second sign, close to the pond is on the border of CWPC and PPC 

and should be jointly-funded. LATs will investigate whether BCC has a duty to 

managed and repair heritage signs. Cllr M.Morley noted P&TGRS could also be 

approached and agreed to write to the Board and will report to the next Council 

meeting 
 

4) Penn Street Burial Ground 

D.Lander gave an summary of the history of the site and updated Council on the 

Church's proposed Resolution to close the site to new burials. The reason cited is 

lack of space. CDC have indicated they are 'minded to object' to its closure because 

they believe 20-30 plots are free. The Parish Council wished to explore how to 

keep the site open, whether the land gifted to Lady Mary Gaye Curzon as a future 

site burial could be available. D.Lander, Mrs R.Pocock and the Clerk, plus D.Stowe 

(CDC and son of the Former Vicar) met with the Church Officers on 6 March 2018, 
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The notes of the meeting had been circulated and these were reviewed. The main 

problem is an ageing congregation and lack of adequate burial records showing 

which plots are vacant. All parties agreed to keep the site open for the burial of 

ashes. Mrs J.Creasy noted the Parish Council has determined to refuse 

responsibility for the maintenance of the site which would pass to CDC, so she 

proposed to send a letter to this effect and this was agreed, cc to D.Stowe. The 

Parish Council was unable to accept the grounds cited (the site is full) because the 

cannot prove where the burials are located. Councillors felt the Church Officers 

lacked the capacity to open a new burial site using the Parish Land and it was 

agreed to keep in touch with the Church's Officers as regards the closure resolution. 

 

5) LAF Update 

 

G.Westmacott reported on the LAF meeting of 27 February, 2 awards were made in 

response to our bids:- 

 New MVAS  - £600 (bid £2,795) 

 Church Road path - £3,500. The quote for patch and plane repairs at nearly 

£15,000 was unaffordable, but the bid could be diverted towards another 

LAF appropriate scheme. Clerk to seek an alternative qualifying scheme. 

Further the new Community Cafe scheme might qualify for additional BCC 

grants. 

 

 

AOB 

 

GDPR - M.Morley noted the new general Data Protection Regulations take effect 

on 25 May 2018 and it was agreed to cover these at the next Council meeting, 

after the Clerk's training course (11 April). The main problem appears to be the 

Clerk cannot also be the Data Protection Officer. 

 

Single Unitary Authority  - S.Javid has indicated he is 'minded to approve' BCC's 

bid to become a Single Unitary Authority. Mrs J.Creasy noted the Council had 

written strongly opposing the BCC bid in November 2017 preferring the 3 Unitary 

Authority model proposed by the Districts. There followed discussion of the 

merits of the two bids and how the Council should respond to the consultation. 

R.Bentham recommended writing a simple letter to explain our genuine concerns 

and this was supported, noting his extensive experience of the reorganisation of 

Grimsby. J.Waters added there was a lack of confidence in BCC on a range of 

issues and that it was legitimate to express reservations. Service delivery remains a 

real concern. The new authority would be more remote and there are fears and 

worries about a huge reorganisation of local government at this time. J Creasy 

noted there is no groundswell of local support, real concerns about lack of local 

democracy and no confidence in the funding model. Our experience is District 

Services are far superior to County ones. It was agreed to write unanimously to 

S.Javid to express the Parish Council's reservation. 

 

 

Minute No xxx 

Accounts for  

Payment 

 

 

The list of cheques was approved.  

Minute No xxx 

Date of Next 

Meeting 

The next meeting will be the Annual Meeting of the Council held in the Forty 

Green Community Hall at 8 pm on Thursday 24 May 2018.  
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